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CONSTITUTION TISF
· ARTICLE I 

· Name of Organization 

· The Students’ representative of the student population of the Textile Institute of Pakistan is the Textile Institute Students' Forum (referred to as TISF). 

· Composition 

· Any reference to the TISF shall include the following: Elected body including Student body President, General Secretary, Finance Secretary, Publications Secretary, and non-elected members of the societies for Sports, Performing Arts, Publication, and Class Representatives for all the sections. 
· Membership 

· All current enrolled students are members of the TISF
· ARTICLE II
 The objectives of this organization shall be to: 

· Provide an effective means of communicating student needs to the Institute's administration and community. 

· Provide a representation whereby the rights of the Student Body are upheld for the betterment of student life, in the Textile Institute of Pakistan 

· Coordinate and regulate activities for the benefit of the entire Student Body. 

· ARTICLE III 

· 3.1 Legislative Powers 

· The Student body shall have the power to: 

· Enact or amend, by two-thirds vote, the Student Body Bylaws. 

· Propose, by two-thirds vote, constitutional amendments. 

· Override a student body presidential/ committee veto with a two-thirds vote of the entire student body
· Amend and become part of this Constitution upon ratification in a Student Body referendum, if the proposed amendments have been published in their entirety in a recognized Student Body publication at least one week prior to the vote of the Student Body. 

· 3.2 The Student body shall: 

· Attend all student body meetings alongwith committee members, class representatives and TISF members.
·  Derive all other powers and responsibilities not specified in this constitution from the student body bylaws. 
· Be kept informed of all student affairs through a memo and duly signed by the Class representatives for record keeping by the GS 
· 3.3 Limitation of Powers 

· Legislation of the Student Body shall be subject to limitations: 

· Only by the President of the Institute, or by such officials authorized to do so by the policies of Textile Institute of Pakistan

· 3.4 Judicial Power 

· Matters concerning violations of the Constitution or its Bylaws shall be scrutinized by the Class Representatives, Committee members, and Elected TISF members with decision for necessary action to be announced
:NOTE
· TISF is an independent working body of the students, for the students and by the students.

Job Descriptions of TISF Members

President TISF

· Has to make the final decision in coordination with other TISF members

· Coordination with TISF Faculty Coordinator
· President has to call meeting of Student body bi-semester.

· President has to allocate the task according to the job description.

· President should notify at least 2 days before calling the student body.

· Signatory authority on notices and flyers, which will be displayed on the TISF notice boards. 
· Any changes in TIP rules, which have an impact on student activities, should be discussed with TISF president and it will be further discussed by the TISF president with his or her members
· Keep all the members under his or her observation.

General Secretary

· The GS is the people's man; he gets people excited over an idea and makes it possible by increasing participation and making the idea possible.

· Receive proposals from members of the Student Body and coordinate their acceptance with the finance secretary.

· The GS also has to make sure that activities of TISF are being communicated clearly between the students and the faculty, atleast One Week Prior to the Event.
· Coordinate during the event with Committees, Management, Students and see to it that all the needs are being fulfilled of the said event.

· Getting feedback regarding a policy, or an event of TISF, and acting upon it accordingly
· Idea Generation, the GS should be at the forefront of new ideas and their implementation.
· The GS will work on behalf of the president TISF, in case of his absence (Sickness or out station), but will coordinate with the above authority.

· Responsible for issuing the meeting agenda, minute taking and its publication to the body at large.

· Attendance and voting records of TISF activities should be duly carried out and maintained, and be available to the student body on request.
Finance secretary

· Finalize all the budget allocations according to the events and total student funds.

· The FS looks after all the cash flows.

· Generate and maintain balance sheets after every event or at withdrawal of funds

· Documentation of all accounts records, which are viewable by the general body, if need be.
· Maintain records, bills, and receipts of all procurement and services.

· Maintain and update excel sheet for the above and to be submitted to TISF Coordinator and TISF President at the end of every month. 

· Internal Audit the TISF accounts and expenses with TISF Coordinator and TISF President every semester.

· External Audit will be conducted by GM Finance or assigned auditor at the end of every semester
· Looks after all the accounts and bank matters in coordination with GM Finance TIP and TISF Coordinator
· Submits current finance statement to the TISF body to discuss and for approval and decide further budget allocation for future events and activities that may be requested by the TISF board or committees.

· Looks after all kinds of finance related proposals from the TISF body and Student body, submitted one month prior to the event.
· Responsible of gathering the sponsors for events, student activities, and magazine with the aid of TISF members
· Gets approval of budget from the TISF body and TISF Coordinator
· Must Publish the Budget and Actual Expense sheets at the start and end of each semester on the TISF BOARD, and relevant visible e-sites
Publication secretary

· The publication secretary is responsible for publishing the TISF yearly magazine. 

· The publication secretary should have a magazine theme, budget, prior experience & a magazine team to work under him, before coming on this post.

· A budget must be assigned to the publication committee, which comes under the publication secretary.

· There should be mutual understanding between the publication secretary & the Publication Coordinator, a faculty member, with regard to article generation.

GENERAL BODY
· Participation is encouraged for all activities pertaining to TISF.

· Give suggestions for upcoming events to enable maximum participation
· For a new event, besides the events present in the tentative Event Calendar, proposal must be submitted with the GS TISF at least a month prior.
Rules and regulations for TISF elections

The Posts are as Follows:
· President 

· General Secretary
· Finance Secretary

· Publication Secretary
· All the posts are open for everyone regardless of any gender or department.

· Minimum 2.5 CGPA at time of election
· The candidates for all the posts should have good academic background with good ethics and clearance from the Disciplinary Committee and Library.
· The candidate should provide the TISF with proposed activities plan including tentative dates and budget for the activities otherwise Candidate form will not be accepted.

· The management of TIP & TISF mutually reserves the right to cancel the nomination of any candidate without assigning any reason.

· In the case of any false statement on the candidate form
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